
Guide to Fieldwork Funding 

What Fieldwork Funding is 

Fieldwork Funding is available to PhD students who are undertaking fieldwork as part of their course. The fund is 

given to the Department by the School, and the Department awards funds to students based on the applications it 

receives. Fieldwork Funding is intended as a way to assist students with their fieldwork expenses, within the terms 

set out below.  

What Fieldwork Funding is not  

Fieldwork Funding is not a “fees refund”. The fund is not able to cover the full cost of fees and/or maintenance 

during periods of fieldwork, and students should not make applications on this basis.  

 

Terms of the application: When you can apply 

1. You must be in the first three years of your PhD – i.e. you cannot apply for this fund when you are a final 

year student in the writing up period.  

 

2. You must have Leave to Work Away approved before you apply for Fieldwork Funding.  

All the information about Leave to Work Away (LTWA) will be on your course webpages. You must have received 

official confirmation from the Student Registry that your LTWA has been approved before you apply for funding as 

no funding application will be approved without prior notification that LTWA has been granted.  

3. You must apply for Fieldwork Funding before you leave for your Fieldwork.  

Fieldwork Funding is not a reimbursement fund. The application must be made in advance of any period of LTWA, 

and any costs that predate the application or approval will be automatically discounted. Your application is an 

estimated account of your fieldwork expenses; if successful, you will be paid the money in advance and asked to 

provide accounting and receipts on your return (See below for more details). 

4. You can only apply once per Financial Year, which runs from 1st August to 31st July.  

If you are making multiple fieldwork trips within the year, you will need apply to cover them all in one application.  

Terms of the application: What you can apply for 

Funding is only provided for fieldwork research-related costs that exceed those that you would ordinarily meet if 

staying in Cambridge, including: 

1. Airfare – please use Skyscanner or a similar comparison site for the cheapest option 

2. Travel/transport costs to and around fieldwork location  

3. Health insurance 

4. Research expenses – such as language learning, entrance to archives, visiting scholar fees 

5. Ancillaries - you are permitted to apply for the costs of employing fieldworkers to assist with data collection 

(e.g. conducting door to door surveys) and to act as translators. 

6. Accommodation  

7. Subsistence costs above those encountered by the student in Cambridge – Worldwide Subsistence Rates 

and Cambridge Rates 

 

https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/359797/2014_Worldwide_subsistence_rates.pdf
http://www.admin.cam.ac.uk/offices/finance/forms/expenses/subsistence.html


 

Terms of the application: Exclusions 

1. You may not apply for basic maintenance and subsistence costs as you are normally expected to meet these 

costs in Cambridge. 

2. You are not permitted to apply for the costs of employing fieldworkers to assist with any form of data entry.  

3. You are not permitted to apply for the costs of personal equipment such as laptops, voice recorders or external 

hard drives, as students in Cambridge are normally expected to meet these costs themselves. 

4. Students registered at an approved Non-University Institution (NUI) cannot apply for assistance from this 

fieldwork fund.  

5. Students participating in an approved exchange agreement where there is a period spent at another institution 

and fees are waived at Cambridge (e.g. A*, NIH) cannot apply for assistance from this fieldwork fund.  

6. Students with sponsorship that includes adequate resources for fieldwork expenses are not eligible to apply for 

these funds. 

Receipts 

Receipts must be kept for all expenses incurred and the full amount awarded accounted for or the balance returned. 

All receipts must be returned to the Faculty Finance Office within one month of your return to Cambridge.  

If for any reason the fieldwork is abandoned or is unsuccessful and you return to Cambridge early, you must inform 

the Department and allow it to recover the fieldwork allowance, less any reasonable expenditure already incurred. 

We will also seek to recover funds if a student withdraws from study during the period of fieldwork claim. 

All receipts must be submitted within 1 month of your return. 

These should all be original receipts – debit/credit card receipts or statements will not suffice and nor will 

photocopies or scanned receipts. 

When returning the receipts, please include a brief covering note so that we know who they are from. It would also 

be useful to us if you provided a breakdown/list of the receipts.  

Receipts in foreign currencies are fine. 

If it is difficult to obtain receipts where you are travelling then please take a receipt book with you which can be 

signed by those you are paying and also a notebook to keep track of cash transactions where you couldn’t get 

receipts. 

Any unspent money should be returned with the receipts as cash (£) or a cheque made out to the University of 

Cambridge. 

Unaccounted for money will be assumed to be unspent.  

 

 

 

All applications and any queries should be sent to Miss Helen Williams 

(hw407@cam.ac.uk) 

http://www.lookup.cam.ac.uk/person/crsid/lc360

